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SAFEGUARDING and CHILD PROTECTION POLICY 

 

Vision 

“Love one another as Jesus loved us.”  (John 13 : 34-35)  

Through God’s love and our Christian Values we encourage each individual to love, respect and value 

themselves and others. We encourage and nurture the growth of every individual and their uniqueness so that 

all flourish and become all that they can be and all that God made them to be. 

 

Healthy School 

St. Mary’s is a Healthy School with healthy attitudes embedded in the curriculum and extra-curricular activities. 

Children are encouraged to be active and maintain healthy relationships with their peers and adults as well 

amaking other choices about healthy lifestyles. 

 

Building Learning Power Statement  

At St. Mary’s, we encourage all pupils to build their own learning power. Building Learning Power emphasizes 

the development of lifelong learning values and skills. We aim to ensure that all children develop persistence 

and curiosity for learning and become adventurous risk takers who are not afraid of the ‘don’t know’ state of 

mind. At St. Mary’s, children will develop the ability to take responsibility for their own learning and self-assess 

and be able to articulate themselves as a learner. They will have the opportunity to develop the ability to know 

what’s worth learning, know how to face confusion and know the best learning tool for the job. 

 

1.0 Introduction 

At St Mary’s CE Primary School, the Governors and staff fully recognise the contribution the school makes to 

safeguarding children. We recognise that the safety and protection of all pupils is of paramount importance 

and that all staff, including volunteers, have a full and active part to play in protecting pupils from harm. 

We believe that the school should provide a caring, positive, safe and stimulating environment which 

promotes all pupils’ social, physical, emotional and moral development. 

 

This policy has been devised in accordance with Oldham Local Safeguarding Children’s Board (LSCB) 

guidelines and with the following legislation and guidance: 

 

● ‘Working Together to Safeguard Children: A guide to inter-agency working to safeguard and promote 

the welfare of children’, DfE (2018) 

●  ‘Keeping Children Safe in Education’, DfE (2021)  

● https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1014

224/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf  DFE 

Sept 2021) 

● Guidance for Safer Working Practices for Adults who work with Children and Young People in 

Education Settingshttps://www.saferrecruitmentconsortium.org/GSWP%20Sept%202019.pdf (May 

2019) 

● ‘What to do if you're worried a child is being abused’, DfE (March 2015) 

● ‘Information Sharing: Advice for practitioners’, DfE (July 2018) 

● ‘The Prevent duty: Departmental advice for schools and childcare providers’, DfE (2015) 

● https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/8117

96/Teaching_online_safety_in_school.pdf (DFE June 2019) 

 

 
The terms “must” and “should” are used throughout the policy. The term “must” when the person in question is 

legally required to do something and “should” when the advice set out should be followed unless there is good 

reason not to. 

  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeguard_Children.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeguard_Children.pdf
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1014224/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1014224/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
http://www.schools.norfolk.gov.uk/view/ncc097068
http://www.schools.norfolk.gov.uk/view/ncc097068
https://www.saferrecruitmentconsortium.org/GSWP%20Sept%202019.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/811796/Teaching_online_safety_in_school.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/811796/Teaching_online_safety_in_school.pdf
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2.0 PURPOSE AND AIMS: 

 

The purpose of St. Mary’s CE Primary School’s safeguarding policy is to ensure every child who is a 

registered pupil at our school is safe and protected from harm.  This means we will always work to: 

● Protect children and young people at our school from maltreatment; 

● Prevent impairment of our children’s and young people’s mental and physical health or development; 

● Ensure that children and young people at our school grow up in circumstances consistent with the 

provision of safe and effective care; 

● Undertake that role so as to enable children and young people at our school to have the best outcomes. 

 

This policy applies to and gives clear direction to: staff, governors, volunteers, visitors and parents about 

expected behaviour and our legal responsibility to safeguard and promote the welfare of all children at our 

school.  

 

Our school fully recognises the contribution it can make to protect children from harm and supporting and 

promoting the welfare of all children who are registered pupils at our school.  The elements of our policy are 

prevention, protection and support.  

 

We recognise that our safeguarding responsibilities are clearly linked to our responsibilities for ensuring that 

appropriate safeguarding responses are in place for children who are absent from school or who go missing 

from education. We also recognise that safeguarding against radicalisation and extremism is no different to 

safeguarding against any other vulnerability in today’s society.  

 

 

3.0 ROLES and RESPONSIBILITIES: 

 

Safeguarding and promoting the welfare of children is defined as ‘protecting children from maltreatment; 

preventing impairment of children’s health or development; ensuring that children grow up in circumstances 

consistent with the provision of safe and effective care; and taking action to enable all children to have the 

best outcomes.’ (Keeping Children Safe in Education – statutory guidance for schools and colleges Sept 2021) 

  

 

Named Personnel with designated responsibility for Safeguarding 

 

Academic Year Designated 

Safeguarding 

Lead 

Deputy 

Designated 

Safeguarding 

Lead 

Nominated 

Governor 

Chair of 

Governors 

2021 - 2022 Pamela Hartley Joelle Hardman 

Steven Day 

Andrew Green Grahame Benson 

 

It is the responsibility of every member of staff, governor, volunteer and regular visitor to our school to ensure 

that they carry out the requirements of this policy and, at all times, work in a way that will safeguard and 

promote the welfare of all of the pupils at this school. This includes the responsibility to provide a safe 

environment in which children can learn.  
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3.1 The Governing Body 

 

The Governing Body of St. Mary’s CE Primary School takes leadership responsibility for their school’s 

safeguarding arrangements. 

 

They are accountable for ensuring the effectiveness of this policy and our compliance with it. Although our 

Governing Body takes collective responsibility to safeguard and promote the welfare of our pupils, we also 

have a named Governor who champions safeguarding within the school. 

 

The Governing Body will ensure that: 

 

 the school has a Safeguarding and Child Protection Policy, Staff Conduct Policy and procedures are in 

place; that this is reviewed annually and is available on our school website; 

 they have a named governor for child protection and children looked after: Mr Andrew Green; 

 has a member of the governing body nominated to liaise with the local authority on issues of child 

protection and in the event of allegations of abuse made against the headteacher or member of 

governing body ( A Green or G Benson); 

 a member of the senior leadership team is designated to take the lead responsibility for safeguarding 

and child protection and that there is an alternate and appropriately trained member of staff identified 

to deal with any issues in the absence of the Designated Safeguarding Lead (DSL). There will always 

be cover for this role; 

 all staff receive a copy of the Safeguarding and Child Protection Policy and the Safer Working 

Practices Policy / Code of Conduct and Keeping Children Safe In Education part 1 and part 5; 

 as part of the requirement for staff to undergo regular updated safeguarding training, including online 

safety and the requirement to ensure children are taught about safeguarding, including online safety. 

That safeguarding training for staff, including online safety training, is integrated, aligned and 

considered as part of the whole school or college safeguarding approach and wider staff training and 

curriculum planning. 

 procedures are in place for dealing with allegations against members of staff and volunteers in line 

with statutory guidance; 

 operates safe recruitment procedures and makes appropriate staff, supply and agency staff and 

volunteer checks and has procedures for dealing with allegations against staff and volunteers that all 

comply in accordance with Oldham Safeguarding Partnership procedures; 

 school creates a culture of safe recruitment and, as part of that, adopt recruitment procedures that help 

deter, reject or identify people who might abuse children;  

 at least one member of an appointing panel will have attended safer recruitment training;  

 the school keeps an up to date Single Central Record (SCR); are aware of the Prevent Strategy, and 

understand the Prevent Duty and the responsibilities of the school;  

 recognises that neither the Full Governing Body, nor individual governors, have a role in dealing with 

individual cases or a right to know details of cases (except when exercising their disciplinary functions 

in respect of allegations against staff); 

 this policy and practice complements other policies e.g. Anti-Bullying including cyber bullying, 

Online Safety, Health and Safety, Relationships, Sex and Health Education, to ensure safeguarding. 
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3.2 Headteacher 

The Headteacher will ensure that: 

● the policies and procedures adopted by the Governing Body are followed by all staff; 

● the policy will be updated annually, and be available on the school website; 

● all staff and volunteers be appropriately trained and a list of their safeguarding training dates is 

maintained; 

● give sufficient resources and allocated time to enable staff to discharge their responsibilities: including 

taking part in strategy discussions and other multi-agency meetings, to contribute to the assessment 

and support of children and young people, and be appropriately trained; 

● all staff, supply staff and volunteers feel able to raise their concerns about poor and unsafe practice in 

regard of pupils, and such concerns are addressed in a timely manner in accordance with agreed 

policies; 

● provide copies of policies (including the Safeguarding Policy, Online Safety and Staff Conduct Policy) 

and a copy of part one and five of Keeping Children Safe in Education to all staff (including those not 

working directly with children) at induction, including updates when issued; 

● all staff understand the role of the DSL and are aware of systems within the school which support 

safeguarding; 

● appropriate filters and appropriate monitoring systems are in place to safeguard pupils from potentially 

harmful and inappropriate online material; 

● staff are aware of the risks to children and young people of being radicalised and provide awareness of 

Prevent Duty training;  

● staff and governors are aware of how to identify and respond to risks to children from extreme or 

radical views;  

● be the identified single point of contact (SPOC) for any Prevent concerns raised within the school; 

● refer any child/ren at risk of being radicalised or extremism through the Local Authority Channel 

Referral and Intervention processes; 

● ensure there is a designated person for Children Looked After (CLA):  Mrs Pamela Hartley and an up 

to date list of children is regularly reviewed. There is a named Governor for CLA :Mr Andrew Green; 

● liaise with the Local Authority Designated Officer (LADO) in the event of an allegation of abuse being 

made against a member of staff; 

● safer recruitment practices are followed and has the responsibility of verifying the identity, 

qualifications, suitability and DBS checks for all staff employed by school, Governors and volunteers; 

● a Single Central Record is held in the School Office, and electronically, which includes all members of 

staff; 

● sub-contracted services (e.g. Music, ICT, Cleaning) include statutory safeguarding procedures for the 

recruitment of staff in their Service Level Agreement; 

● information is passed to a new school if a child on the Child Protection Register transfers and informs 

the social worker; 

● with the support of the Site Manager, School Business Manager and School Administrator, ensure the 

safety and security of the school site and screening visitors in regards to the purpose of their visit. 

● emergency contact details for more than one parent or designated carer are held in school.  
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3.3 The Designated Safeguarding Lead (DSL) 

The Governing Body appoints the Safeguarding Lead for the school and this is always a senior member of 

staff. 

Mrs Pamela Hartley is the designated lead for child protection.  

 

Mrs Joelle Hardman and Mr Steven Day are the deputy designated leads for safeguarding.  

 

The designated safeguarding lead (DSL) takes lead responsibility for safeguarding and child protection 

(including online safety) in the school. The DSL is likely to have the complete safeguarding picture, the status 

and authority within the school to carry out the duties of the post, which include: 

 

 having the role explicitly defined in their job descriptions;  

 being given sufficient time, funding, supervision and support to fulfil their child welfare and 

safeguarding responsibilities effectively;  

 ensuring the designated safeguarding lead undergoes updated child protection training every year; 

ensuring all staff, including supply teachers, visiting professionals working with pupils in the school 

and volunteers are informed of the names and contact details of the designated leads and the school’s 

procedures for safeguarding children; 

 making staff aware of Oldham Safeguarding Partnership and the latest local safeguarding arrangements 

including training courses;  

 advising and supporting staff on child protection and safeguarding matters;  

 supporting staff and volunteers who may find safeguarding issues upsetting or stressful by enabling 

them to talk through their anxieties and to seek further support from the school leadership group or 

others as appropriate;  

 encouraging a culture of listening to children;  

 liaise with the three safeguarding partners and work with other agencies in line with ‘Working 

Together to Safeguard Children’;  

 ensure that, if school is named as a relevant agency by the three safeguarding partners (LA, Clinical 

Commissioning Group and Police), we cooperate fully with published arrangements;  

 following the Oldham Safeguarding Partnership procedures when referring a pupil where there are 

concerns about possible abuse or harm and managing safeguarding referrals to children’s social care, 

the police, or other agencies;  

 understand when they should consider calling the police and what to expect when they do using ‘When 

to call the police’ - NPCC. 

https://www.npcc.police.uk/documents/Children%20and%20Young%20people/When%20to%20call%

20the%20police%20guidance%20for%20schools%20and%20colleges.pdf 

 taking part in strategy discussions, conference and core group meetings and any other interagency 

meetings; 

 working with children’s social care, supporting their assessment and planning processes;  

 supporting other staff who attend strategy meetings and/or case conferences;  

 ensuring involvement of other designated leads e.g. where there are concerns about a pupil who is 

‘looked after’ or formerly looked after;  

 working openly with parents as far as possible. The school reserves the right to contact children’s 

social care or the police, without notifying parents if this is in the child’s best interests.  

 providing a co-ordinated offer of Early Help when additional needs of children are identified; where 

there are concerns about a member of staff, supply staff or volunteers being involved, contacting the 

Local Authority Designated Officer (LADO);  

https://www.npcc.police.uk/documents/Children%20and%20Young%20people/When%20to%20call%20the%20police%20guidance%20for%20schools%20and%20colleges.pdf
https://www.npcc.police.uk/documents/Children%20and%20Young%20people/When%20to%20call%20the%20police%20guidance%20for%20schools%20and%20colleges.pdf
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 liaising with the “case manager” and the LADO where allegations are made against staff supply staff 

or volunteers;  

 ensuring records of concerns are kept, even if there is no immediate need for referral using the School 

CPOMs system;  

 ensuring all child protection records are marked as such and kept securely using CPOMs and are 

accessible only to those directly involved with the child; 

 ensuring any concerns about attendance and a pupil’s wellbeing and safety, the Education Welfare 

Officer is contacted. If the pupil has a Child Protection Plan, and is absent without explanation for two 

days, the Social Worker is contacted. This could be more immediate depending on the case.  

 transferring the child protection file to a child’s new school;  

 being the identified strategic lead for Prevent within the school;  

 undergoing training and receiving regular updates to maintain the knowledge and skills required to 

carry out the role, including Prevent awareness training;  

 refer any child/ren at risk of being radicalised or extremism through the Local Authority Channel 

Referral and Intervention processes 

 

‘Keeping Children Safe in Education’. The DSL will provide advice and support to other staff on child welfare 

and child protection matters. Any concern for a child’s safety or welfare will be recorded and logged on 

CPoms.  

   

The DSL is responsible for ensuring that all staff members and volunteers are aware of our policy and the 

procedure they need to follow. They will ensure that all staff, volunteers and regular visitors have received 

appropriate child protection information during induction and relevant training as appropriate.  

 

All Induction for Staff will include a copy of the following policies: 

 

● child protection policy;  

● behaviour policy; 

● Staff Code of Conduct (Safer Working Practices)  the safeguarding response to children who go missing 

from education; included in Child Protection Policy 

● the role of the designated safeguarding lead (including the identity of the designated safeguarding lead and 

any deputies).  

● a copy of part one and part five Keeping Children Safe In Education  

 

All Volunteers Induction will include: 

 

● safeguarding and child protection policy;  

● the role of the designated safeguarding lead (including the identity of the designated safeguarding lead and 

any deputies).  

● a copy of part one and part five Keeping Children Safe In Education  
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The deputy designated safeguarding lead(s) is trained to the same level as the DSL and supports the DSL with 

safeguarding matters as appropriate. In the absence of the DSL, the deputy DSL carries out those functions 

necessary to ensure the ongoing safety and protection of pupils. In the event of the long-term absence of the 

DSL, the deputy will assume all of the functions above. 

 

 

3.4 Teaching Staff, Support Staff and Volunteers 

 

All staff and volunteers need to be alert to the signs of abuse as detailed in this policy. They should report any 

concerns immediately to Mrs Hartley, (Mrs Hardman or Mr Day in her absence)  

 

At St. Mary's the responsibilities for teaching, non-teaching staff and volunteers are:  

 

 understand that all school staff have a responsibility to provide a safe environment in which children 

can learn; 

 maintain an attitude of ‘it could happen here’ 

 adhere to this policy in line with the Behaviour Policy, E safety Policy and Safer working Practice and 

Staff Conduct Policy. 

 to understand the role of the DSL and deputy DSL. 

 be aware that to safeguard children, they have a duty to share information with the designated leads, 

and through the designated lead, with other agencies; 

 know that they can make their own referral to children’s social care; 

 refer to the signs of abuse outlined in the Department Of Education publication ‘what to do if you’re 

worried a child is being abused: advice for practitioners’ March 2015 - see Appendix 2 for key 

extracts. In addition there is good advice provided on the NSPCC website.  

 knowing what to look for is vital to the early identification of abuse and neglect. If staff members are 

unsure they should always speak to a Designated Safeguarding Lead (DSL) 

 have an awareness of safeguarding issues. Staff should be aware that behaviours linked to the likes of 

drug taking, alcohol abuse, truanting and sexting put children in danger; 

 know how to respond to their duty when they have concerns or when a pupil discloses to them and to 

act. When concerned about the welfare of a child, staff members should always act in the best interests 

of the child. 

 know what and how to record concern; be aware of Oldham’s Early Help process and their role in it. 

 undergo child protection training which is updated regularly, in line with advice from the LSCB. 

 ensure that curriculum plans provide opportunities for children to develop their skills, knowledge and 

understanding of safe practices including e-safety. 

 know the safeguarding response to children who go missing from education. know that there is a 

mandatory duty on teachers to report cases of FGM to the police. complete training so that they 

understand that Prevent is a safeguarding issue, and know how to recognise and refer students who 

may be vulnerable to radicalisation (the on-line Channel training package at 

https://www.elearning.prevent.homeoffice.gov.uk/channel_awareness/01-welcome.html) 

 know who to contact within the school if they require advice, support or further training; 

 have the skills and confidence to facilitate discussion with children about difficult and contentious 

issues (such as those relating to extremism); 

 understand that Teachers’ Standards 2012 state that teachers, including headteachers, should safeguard 

children’s wellbeing and maintain public trust in the teaching profession as part of their professional 

duties. 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/
https://www.elearning.prevent.homeoffice.gov.uk/channel_awareness/01-welcome.html)
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4.     WHAT SCHOOL STAFF SHOULD LOOK OUT FOR 

 

4.1 Types of abuse  
Extract from Keeping Children Safe in Education – Statutory guidance for schools and colleges –  
All staff should be aware that abuse, neglect and safeguarding issues are rarely stand-alone events that can 

be covered by one definition or label. In most cases, multiple issues will overlap with one another.  

 

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or by 

failing to act to prevent harm. They may be abused by an adult or adults or another child or children. 

 

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, 

drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a 

parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 

 

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and adverse effects 

on the child’s emotional development. It may involve conveying to a child that they are worthless or unloved, 

inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the 

child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how 

they communicate. It may feature age or developmentally inappropriate expectations being imposed on 

children. These may include interactions that are beyond a child’s developmental capability as well as 

overprotection and limitation of exploration and learning, or preventing the child participating in normal social 

interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying 

(including cyberbullying), causing children frequently to feel frightened or in danger, or the exploitation or 

corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, 

although it may occur alone. 

 

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 

necessarily involving a high level of violence, whether or not the child is aware of what is happening. The 

activities may involve physical contact, including assault by penetration (for example rape or oral sex) or non-

penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also 

include non-contact activities, such as involving children in looking at, or in the production of, sexual images, 

watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child 

in preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by adult males. 

Women can also commit acts of sexual abuse, as can other children 

 

Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in 

the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a result 

of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide 

adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child from 

physical and emotional harm or danger; ensure adequate supervision (including the use of inadequate care-

givers); or ensure access to appropriate medical care or treatment. It may also include neglect of, or 

unresponsiveness to, a child’s basic emotional needs. 

 

All staff should be aware that safeguarding incidents and/or behaviours can be associated with factors outside 

the school  and/or can occur between children outside of these environments. All staff, but especially the 

designated safeguarding lead (and deputies) should consider whether children are at risk of abuse or 

exploitation in situations outside their families. Extra-familial harms take a variety of different forms and 

children can be vulnerable to multiple harms including (but not limited to) sexual exploitation, criminal 

exploitation, and serious youth violence.   
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OPERATION ENCOMPASS 

St Mary’s School is part of Operation Encompass. This is a police and education early intervention 

safeguarding partnership which supports children and young people who experience Domestic Abuse. 

Operation Encompass means that the police will share information about Domestic Abuse incidents with our 

school prior to the start of the next school day when they have been called to a domestic incident.  

The Designated Safeguarding Lead – (DSL) has attended an Operation Encompass briefing and has cascaded 

the principles of Operation Encompass to the Deputy Designated Safeguarding Leads. 

The Key Adults are: Mrs Pamela Hartley and Mrs Joelle Hardman 

Parents are aware that we are an Operation Encompass school and have been informed by letter.  

The Operation Encompass information is stored in line with all other confidential safeguarding and child 

protection information.  

The Key Adult has also led training for all school staff and has informed Governors about Operation 

Encompass, the prevalence of Domestic Abuse and the impact of this abuse on children. We have also 

discussed, as a school,  how we can support our children following the Operation Encompass notification.  

We are aware that we must do nothing that puts the child/ren or the non-abusing adult at risk. 

The Headteacher and/or Safeguarding Governor provide safeguarding updates at the Full Governing Body 

meetings and provides an annual report to Governors. All information is anonymised.  

The DSL has used the Operation Encompass Toolkit to ensure that all appropriate actions have been taken by 

the school and will complete an action report following any incident and upload this information to CPoms. 

(See appendix 1 for the report  and links to additional advice) 

 

4.2 Specific safeguarding issues  

 

All staff should have an awareness of safeguarding issues that can put children at risk of harm. Behaviours 

linked to issues such as drug taking, alcohol abuse, deliberately missing education and consensual and non-

consensual sharing of nude and semi-nude images and/or videos can be signs that children are at risk.  

 

4.2.1 Peer on Peer Abuse:  

 

ALL staff must be aware that safeguarding issues can manifest themselves via peer on peer abuse and this can 

happen both inside and outside of school and online. Staff are aware of the harm caused by bullying and will 

use the school’s anti-bullying procedures where necessary. All peer on peer abuse is unacceptable and will be 

taken seriously, we have a zero tolerance to abuse. 

 Peer on peer abuse can take many forms and is  likely to include, but may not be limited to:  

● bullying -(including cyberbullying prejudice-based and discriminatory bullying);  

● physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm 

(this may include an online element which facilitates, threatens and/or encourages sexual violence); 

● *sexual violence - such as rape, assault by penetration and sexual assault; (this may include an online 

element which facilitates, threatens and/or encourages sexual violence); 

● *sexual harassment -such as sexual comments, remarks, jokes and online sexual harassment, which may 

be stand-alone or part of a broader pattern of abuse; 
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● Sexting - including pressuring another person to send a sexual imagery or video content. Consensual and 

non-consensual sharing of nudes and semi-nudes images and/or videos can be signs that children are at 

risk.  

● abuse in intimate personal relationships between peers - defined as a pattern of actual or threatened 

acts of physical, sexual or emotional abuse, perpetrated against a current or former partner;  

● initiation/hazing - this could include activities involving harassment, abuse or humiliation used as a way 

of initiating a person into a group and may also include an online element.  

● *upskirting - which typically involves taking a picture under a person’s clothing (not necessarily a skirt) 

without their permission or knowledge, with the intention of viewing their genitals or buttocks (with or 

without underwear) to obtain sexual gratification, or cause the victim humiliation, distress or alarm.This is 

a criminal offence.  Anyone of any gender can be a victim* 

●  prejudiced behaviour - a range of behaviours which causes someone to feel powerless, worthless or 

excluded and which relates to prejudices around belonging, identity and equality, in particular prejudices 

linked to disabilities, special educational needs, ethnic, cultural and religious backgrounds, gender and 

sexual identity. 

 

* (For further information see Annex B of KCSIE 2021 )  

 

Staff must challenge any form of derogatory and sexualised language or behaviour. Staff should be vigilant to 

sexualised/aggressive touching/grabbing. Behaviours by children should never be passed off as ‘banter’ or 

‘part of growing up’. Different gender issues can be prevalent when dealing with peer on peer abuse, for 

example girls being sexually touched/assaulted or boys being subject to initiation/hazing type violence. Whilst 

any report of sexual violence or sexual harassment should be taken seriously, staff should be aware it is more 

likely that girls will be the victims of sexual violence and sexual harassment and more likely it will be 

perpetrated by boys. 

 

The DFE states ‘peer on peer abuse should be taken as seriously as abuse by adults and should be subject to 

the same child protection procedures. Professionals should not dismiss abusive behaviour as normal between 

young people and should not develop high thresholds before taking action.’  

 

Child on Child Sexual Violence and Sexual Harassment                                                                           

Sexual violence and sexual harassment can occur between two children of any age and sex. It can also occur 

through a group of children sexually assaulting or sexually harassing a single child or group of children.    

                                                                                                                                                                                     

Children who are victims of sexual violence and sexual harassment will likely find the experience stressful 

and distressing. This will, in all likelihood, adversely affect their educational attainment. Sexual violence and 

sexual harassment exist on a continuum and may overlap, they can occur online and offline (both physical and 

verbal) and are never acceptable. It is important that all victims are taken seriously and offered appropriate 

support. Staff should be aware that some groups are potentially more at risk.       

                                                                                                                                                          

Evidence shows girls, children with SEND and LGBT children are at greater risk. Staff should be aware of the 

importance of: 

 making clear that sexual violence and sexual harassment is not acceptable, will never be tolerated and 

is not an inevitable part of growing up; 

 not tolerating or dismissing sexual violence or sexual harassment as “banter”, “part of growing up”, 

“just having a laugh” or “boys being boys”; and 

 challenging behaviours (potentially criminal in nature), such as grabbing bottoms, breasts and 

genitalia, flicking bras and lifting up skirts. Dismissing or tolerating such behaviours risks normalising 

them.                                                                                                          Staff also need to be aware that 
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a child displaying harmful sexual behaviour (HSB) may be an indication that they are a victim of abuse 

themselves. 

Staff also need to be aware that a child displaying harmful sexual behaviour (HSB) may be an indication that 

they are a victim of abuse themselves. 

 

 

Prevention of Any Peer on Peer Abuse 

 

As a school we will minimise the risk of allegations against other pupils by:-  

 

 having an open and honest environment where young people feel safe to share information about 

anything that is upsetting or worrying them;  

 providing a developmentally appropriate PSHE syllabus which develops children understanding of 

acceptable behaviour and keeping themselves safe;   

 staff will endeavour always to create surroundings where everyone feels confident and at ease in 

school; 

 having systems in place for any child to raise concerns with staff, knowing that they will be listened to, 

believed and valued; 

 collective worship is used to provide a moral framework outlining acceptable behaviour and stressing 

the effects of bullying; 

 delivering targeted work on assertiveness and keeping safe to those children identified as being at risk; 

 developing robust risk assessments & providing targeted work for children identified as being a 

potential risk to other children  

 we will ensure that the school is well supervised, especially in areas where children might be 

vulnerable 

 

Procedure  

Information gathering   

 When an allegation is made by a child against another child, members of staff should consider whether 

the complaint raises a safeguarding concern. If there is a safeguarding concern the designated 

safeguarding lead (DSL) should be informed.   

 A factual record should be made of an allegation, but no attempt at this stage should be made to 

investigate the circumstances (this should be logged on Cpoms) 

Children, staff and witnesses should be spoken with as soon as possible to gather relevant information 

quickly to understand the situation and assess whether there was intent to cause harm. We will try to 

manage reports with two members of staff present, (preferably one of them being the designated 

safeguarding lead or a deputy). However, this might not always be possible. All concerns, discussions, 

decisions and reasons for decisions should be recorded (on Cpoms). 

 All concerns should be referred to the Designated Safeguarding Lead (DSL) , and logged on CPoms 

and the DSL should also refer to the School’s Anti Bullying Policy. 

 Victims of peer on peer abuse should be supported by the school’s pastoral system and referred to 

specialist agencies including, as examples, CAMHs, Barnardos, Social Care, Sexual Violence 

Specialists. A written risk assessment may also need to be in put place and reviewed regularly.  

 Perpetrators of peer on peer abuse will follow the same procedures as outlined in the Anti Bullying 

Policy 
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Decide on action  
There are four likely scenarios to consider when managing any reports of sexual violence and/or sexual 

harassment. It will be important in all scenarios that decisions and actions are regularly reviewed and that 

relevant policies are updated to reflect lessons learnt. It is particularly important to look out for potential 

patterns of concerning, problematic or inappropriate behaviour. Where a pattern is identified, school will 

decide on a course of action. Consideration will be given to whether there are wider cultural issues within the 

school that enabled the inappropriate behaviour to occur and where appropriate extra teaching time and/or 

staff training should be delivered to minimise the risk of it happening again. The four scenarios are:  

1. Manage internally  

2. Early help  

3. Referrals to children’s social care  

4. Reporting to the Police  

 

 The DSL should contact the MASH to discuss the case.  

 The DSL will follow through the outcomes of the discussion and make a referral where appropriate.  

 If the allegation indicates that a potential criminal offence has taken place, the DSL will refer the case to 

the multi-agency agency safeguarding hub where the police will become involved.  

 The DSL will make a record of the concern, the discussion and any outcome on Cpoms. 

 It may be appropriate to exclude the child being complained about for a period of time according to the 

school’s behaviour policy and procedures.  

 Where neither social services nor the police accept the complaint, a thorough school investigation should 

take place into the matter using the school’s usual disciplinary procedures.  

 In situations where the school considers a safeguarding risk is present, a risk assessment should be 

prepared along with a preventative, supervision plan.  

 The plan should be monitored and a date set for a follow-up evaluation with everyone concerned.  

 

Where allegations of sexual violence or sexual harassment are made, the school will act in accordance with the 

guidance set out in Part 5 of Keeping Children Safe in Education (2021). 

 

4.2.2 Self-Harm 

If it comes to the attention of a member of staff that a child is self-harming, they should alert the DSL as soon 

as possible, who may take action by contacting the following:  

 

● Parents or carers; 

● Child Mental Health Services; 

● Social Services, if the child meets the referral criteria;  

 

4.2.3 Serious violence  
All staff should be aware of indicators, which may signal that children are at risk from, or are involved with 

serious violent crime. These may include increased absence from school, a change in friendships or 

relationships with older individuals or groups, a significant decline in performance, signs of self-harm or a 

significant change in wellbeing, or signs of assault or unexplained injuries. Unexplained gifts or new 

possessions could also indicate that children have been approached by, or are involved with, individuals 

associated with criminal networks or gangs.  

 

All staff should be aware of the associated risks and understand the measures in place to manage these. Advice 

for schools and colleges is provided in the Home Office’s Preventing youth violence and gang involvement 

and its Criminal exploitation of children and vulnerable adults: county lines guidance 
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4.2.4 Female Genital Mutilation  

All school staff are aware of the range of potential indicators that a girl may be at risk of FGM. Warning signs 

that FGM may be about to take place, or may have already taken place, can be found in the Multi-Agency 

Practice Guidelines – (see Appendix 3 for relevant extract.) 

 

Whilst all staff should speak to the designated safeguarding lead (or deputy) with regard to any concerns about 

female genital mutilation (FGM), there is a specific legal duty on teachers. If a teacher, in the course of their 

work in the profession, discovers that an act of FGM appears to have been carried out on a girl under the age 

of 18, the teacher must report this to the police.  

 

4.2.5 Forced Marriage 

Forced Marriage became a criminal offence in June 2014. It is a form of child, adult and domestic abuse and, 

in line with statutory guidance, is treated as such by the School. The School is sensitive to differing family 

patterns and lifestyles and child-rearing patterns that vary across different racial, ethnic and cultural groups. 

However, child abuse cannot be condoned for religious or cultural reasons.  

 

Information about Forced Marriage will be incorporated into staff safeguarding and child protection training 

and briefings and this policy will be followed to protect a victim or potential victim of forced marriage. If a 

case of forced marriage is suspected it will be viewed as a safeguarding and child protection concern, and 

parents and carers will not be approached or involved about a referral to any External Agency. 

(Refer also to ‘honour-based abuse, outlined in Annex B of KCSIE 2021) 

 

4.2.6 Children Missing From Education 

 

Children who go missing  

All measures are taken to monitor attendance and provide guidance to all staff when a pupil is missing from 

education. A child going missing from education is a potential indicator of abuse or neglect and such children 

are at risk of being victims of harm, exploitation or radicalisation. School staff should follow our procedures 

for unauthorised absence and for dealing with children that go missing from education, particularly on repeat 

occasions, to help identify the risk of abuse and neglect, including sexual exploitation, and to help prevent the 

risks of going missing in future. Staff must also be alert to signs of children at risk of travelling to conflict 

zones, female genital mutilation and forced marriage.If a child is failing to attend school regularly or has been 

absent without the school’s permission for a continuous period of 10 school days, then the local authority will 

be notified of the absence.  

The local authority will be notified when a pupil is deleted from the admission register / school register.   

 

Guide to actions for a pupil whose whereabouts are unknown (Missing Pupils) 

 



15 

 

 

.  

 

* Early Help assessment / Social Care Referrals should also be considered when pupils have absences from 

school.  
Following the completion of the above the Access Service will undertake the task of ‘tracking’ the pupil. This 

will include checks on benefits /council tax/ health etc as well as contacting other boroughs. It is essential that 

the above process is completed before the missing pupil form is sent in.  
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Vulnerable Groups Officer (CME team) are on 0161 770 4201/3665 cme@oldham.gov.ukEducation 

Attendance Service (EAS team) are on 0161 770 6620 sais@oldham.gov.uk 

4.2.7   Radicalisation/Extremism  

 

The identified strategic lead for Prevent is the DSL and this is the single point of contact (SPoC) for the 

school. 

 

What is extremism? - Extremism is vocal or active opposition to fundamental British Values, including 

democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs. 

We also include in our definition of extremism: calls for the death of members of our armed forces, whether in 

this country or overseas. (Keeping children safe in education – Statutory guidance for schools and colleges 

Sept 2019) Extremism can be both violent and non-violent. 

 

What is radicalisation? - Radicalisation refers to the process by which a person comes to support terrorism 

and forms of extremism.  (Keeping children safe in education – Statutory guidance for schools and colleges 

Sept 2021)  

 

The link between radicalisation/extremism and safeguarding - Protecting children from the risk of 

radicalisation is part of schools’ wider safeguarding duties, and is similar in nature to protecting children from 

other forms of harm and abuse. As with managing other safeguarding risks, staff should be alert to changes in 

student’s behaviour which could indicate that they may be in need of help or protection. If staff have any 

concerns about a young person’s safety they should speak to a Designated Lead. 

 

Procedures in place for protecting students at risk of radicalisation  

 

Teaching British Values within the curriculum  

We teach a broad and balanced curriculum which promotes the spiritual, moral, cultural, mental and physical 

development of pupils and prepares them for the opportunities, responsibilities and experiences of life. We 

actively promote community cohesion and British Values across all curriculum areas including RE, RSE and 

English.  

 

Visiting speakers  

All visiting speakers that visit school should be fully checked to ensure they are suitable. All staff who wish to 

invite visiting speakers into school must get permission from the Headteacher or Deputy Headteacher who 

will ensure necessary checks are carried out. All visiting speakers must be supervised by at least one member 

of school staff.  

 

After School Activities 

All afterschool activities and groups must have approval from the Headteacher or Deputy Headteacher, and 

have relevant certificates of training and/or qualifications and DBS checks. 

 

 

ICT  

Our internet controls in school ensure all students are safe from terrorist and extremist material when 

accessing the internet in school.  

Our E-safety education with pupils, parents and staff includes the risks of online radicalisation.  

 

Staff Training  

Understanding the risk factors and signs of radicalisation is part of the ongoing safeguarding training of all 

staff and is updated regularly. The Designated Safeguarding Lead(s) have had Prevent Awareness Training 

mailto:sais@oldham.gov.uk
mailto:sais@oldham.gov.uk
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(WRAP) and are able to provide advice and support to other members of staff on protecting children from the 

risk of radicalisation. 

 

Where we have concerns  

If we have safeguarding concerns regarding a young person the Designated Safeguarding Leads will make an 

appropriate referral. This could include a referral to Channel or Children’s Social Care. The same procedures 

would apply if the concern related to a parent, member of staff or Governors. In these instances a referral 

would be made to Channel, the LA/Diocese, and Social Services. 
 

The contact details for referrals are 

Children:child.mash@oldham.gov.uk 

Adults:adult.mash@oldham.gov.uk 

MASH Tel 0161 770 7777 

Or GMP Prevent office on 0161 856 6345. 

  

Where any concerns are raised about radicalisation/extremism whether for a child or adult a referral must be 

completed using C Poms. 

 

Should a referral be made then an investigation/reflection will follow to identify and respond to lessons learnt. 

 

4.2.8 Child Sexual Exploitation (CSE) and Child Criminal Exploitation (CCE) 

 

School staff are made aware of the signs of child sexual exploitation and child criminal exploitation. Both 

CSE and CCE are forms of abuse and both occur where an individual or group takes advantage of an 

imbalance in power to coerce, manipulate or deceive a child into sexual or criminal activity. Whilst age may 

be the most obvious, this power imbalance can also be due to a range of other factors including gender, sexual 

identity, cognitive ability, physical strength, status, and access to economic or other resources. In some cases, 

the abuse will be in exchange for something the victim needs or wants and/or will be to the financial benefit or 

other advantage (such as increased status) of the perpetrator or facilitator. The abuse can be perpetrated by 

individuals or groups, males or females, and children or adults. The abuse can be a one-off occurrence or a 

series of incidents over time, and range from opportunistic to complex organised abuse. It can involve force 

and/or enticement-based methods of compliance and may, or may not, be accompanied by violence or threats 

of violence. Victims can be exploited even when activity appears consensual and it should be noted 

exploitation as well as being physical can be facilitated and/or take place online.  

 

It is important to note that the experience of girls who are criminally exploited can be very different to that of 

boys. The indicators may not be the same, staff should be aware that girls are at risk of criminal exploitation 

too. It is also important to note that both boys and girls being criminally exploited may be at higher risk of 

sexual exploitation 

 

(See Appendix 4 for further information and support). 

 

Attendance is closely monitored and all staff understand that pupils who go missing from education are 

potentially vulnerable to CSE and CCE and therefore should be reported to the Safeguarding Lead 

 

 

4.2.9 Elective Home Education (EHE)  
 

Many home educated children have an overwhelmingly positive learning experience. We would expect the 

parents’ decision to home educate to be made with their child’s best education at the heart of the decision. 

However, this is not the case for all, and home education can mean some children are less visible to the 

services that are there to keep them safe and supported in line with their needs.  

mailto:child.mash@oldham.gov.uk
mailto:child.mash@oldham.gov.uk
mailto:adult.mash@oldham.gov.uk
mailto:adult.mash@oldham.gov.uk
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From September 2016 the Education (Pupil Registration) (England) Regulations 2006 were amended so that 

schools must inform their LA of all deletions from their admission register when a child is taken off roll 

Where a parent/carer has expressed their intention to remove a child from school with a view to educating at 

home, school will, and other key professionals work together to coordinate a meeting with parents/carers 

where possible. Ideally, this would be before a final decision has been made, to ensure the parents/carers have 

considered what is in the best interests of each child. This is particularly important where a child has SEND, is 

vulnerable, and/or has a social worker.  

 

DfE guidance for local authorities on Elective home education sets out the role and responsibilities of LAs and 

their powers to engage with parents in relation to EHE. Although this is primarily aimed at LAs, schools 

should also be familiar with this guidance. 

 

 

4.2.10 On-line Safety 

The use of technology has become a significant component of many safeguarding issues. Child sexual 

exploitation; radicalisation; sexual predation: technology often provides the platform that facilitates harm. At 

St. Mary’s we have an effective approach to online safety which educates the whole school community in their 

use of technology and we have robust systems in place  to identify, intervene in and escalate any incident as 

appropriate.    

 

At St Mary’s we recognise that there are three main areas which can place our pupils at risk:  

• content: being exposed to illegal, inappropriate or harmful material;  

• contact: being subjected to harmful online interaction with other users; and  

• conduct: personal online behaviour that increases the likelihood of, or causes, harm.  

 

To ensure that we are doing all that we reasonably can to limit children’s exposure to the above risks we have 

appropriate filters and monitoring systems in place. At St Mary’s we do not permit the use of personal mobile 

technology such as mobile phones. In addition we actively promote and teach on line safety in a variety of 

ways as part of providing a broad and balanced curriculum. This includes covering relevant issues through 

personal, social, health and economic education (PSHE), and Relationships Sex Education (RSE) We also take 

part in an annual e-safety week to teach pupils how to stay safe online and buy in outside support through the 

LCSB to teach older pupils the dangers of being on line eg Darth Vader presentation (led by E Weeldon) 

Staff are regularly updated and undergo safeguarding training including, online safety training 

 

The e- safety policy also gives further information with regard to sexting. Sexting is where young people share 

sexual images of themselves. Where this happens, images have usually been shared with a partner or intended 

partner as a form of flirtation or - in the eyes of the young person - ‘safe sex’.   

This act itself poses a risk to the young person in the image: once it has been shared it is liable to be 

distributed further. This action may also place both the sender and the recipient in a position of having 

committed an offence under the Protection of Children Act 1978.Young people of an age likely to consider 

such actions should be educated about the risks. In the event of sexting Child Protection procedures should 

follow. 

 

Education at home 

Where children are being asked to learn online at home staff have paid due diligence to the guidance outlined 

in the link below 

https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19 

 

In addition the school website directs parents to further information on how to keep pupils safe including the 

following websites: 

https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
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www.thinkuknow.co.uk  

www.saferinternet.org.uk  

www.internetmatters.org   

 

Other safeguarding risks 

In addition to being vigilant of the all signs of neglect, sexual abuse and child exploitation, physical abuse and 

emotional abuse (see appendix 2) all staff should also understand the risks presented by:-  

 

● Children missing from home or care  

● Child sexual exploitation  

● Bullying including cyber bullying  

● Drugs  

● Fabricated or induced illness  

● Faith abuse  

● Gangs and youth violence  

● Gender based violence/violence against women and girls  

● Mental illness  

● Private fostering  

● Sexting  

● Teenage relationship abuse  

● Trafficking  

 

Further information on these issues can be found on the NSPCC website and via the GOV.UK website. 

 

Safeguarding incidents and/or behaviours can be associated with factors outside the school and/or can occur 

between children outside the school. All staff, but especially the designated safeguarding lead (and deputies) 

should be considering the context within which such incidents and/or behaviours occur. This is known as 

contextual safeguarding, which simply means assessments of children should consider whether wider 

environmental factors are present in a child’s life that are a threat to their safety and/or welfare. Children’s 

social care assessments should consider such factors so it is important that schools provide as much 

information as possible as part of the referral process. This will allow any assessment to consider all the 

available evidence and the full context of any abuse. Additional information regarding contextual safeguarding 

is available here: Contextual Safeguarding.  

 

5.0 Children who may be particularly vulnerable  
 

Some children may have an increased risk of abuse. Many factors can contribute to an increase in risk, 

including prejudice and discrimination, isolation, social exclusion, communication issues and reluctance on 

the part of some adults to accept that abuse can occur. To ensure that all of our pupils receive equal protection, 

we will give special consideration to children who are:  

 

 living away from home or in temporary accommodation;  

 living in chaotic and unsupportive home situations; 

  living transient lifestyles;  

 affected by parental substance misuse, domestic violence or parental mental health needs;  

 vulnerable to being bullied, or engaging in bullying;  

 vulnerable to discrimination and maltreatment on the grounds of race, ethnicity, religion, disability, 

sexuality or gender identity;  

 do not have English as a first language;  

about:blank
about:blank
about:blank
about:blank
about:blank
about:blank
http://www.blue-coat.oldham.sch.uk/wp-content/uploads/safeguarding-and-child-protection-policy-final-version30915.pdf
http://www.blue-coat.oldham.sch.uk/wp-content/uploads/safeguarding-and-child-protection-policy-final-version30915.pdf
about:blank
about:blank
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 at risk of sexual exploitation, female genital mutilation, forced marriage or being drawn into extremism.  

 

This list provides examples of additionally vulnerable groups and is not exhaustive. 

5.1 Mental Health  
 

School has an important role to play in supporting the mental health and wellbeing of our children.  

 

All staff should also be aware that mental health problems can, in some cases, be an indicator that a child has 

suffered or is at risk of suffering abuse, neglect or exploitation. Only appropriately trained professionals 

should attempt to make a diagnosis of a mental health problem. Staff however, are well placed to observe 

children day-to-day and identify those whose behaviour suggests that they may be experiencing a mental 

health problem or be at risk of developing one.  

 

Where children have suffered abuse and neglect, or other potentially traumatic adverse childhood experiences, 

this can have a lasting impact throughout childhood, adolescence and into adulthood. It is key that staff are 

aware of how these children’s experiences, can impact on their mental health, behaviour and education.  

 

If staff have a mental health concern about a child that is also a safeguarding concern, immediate action 

should be taken, following our child protection policy and speaking to the designated safeguarding lead or a 

deputy.  

 

Staff should follow our Emotional Health and Mental Wellbeing Policy and follow our systems and processes 

for identifying possible mental health problems, including routes to escalate and making referrals. 

 

Further resources and information to support staff and pupils can be found in appendix 5 

 

5.2 Children with Special Educational Needs and Disabilities  

Children with special educational needs and disabilities (SEND) can face additional safeguarding challenges. 

The school treats pupils with SEND with the same degree of professional concern accorded to non-SEND 

children. This means that safeguarding arrangements need to take into account a pupil’s specific needs e.g. as 

set out in their education, health and care (EHC) plans. 

 

Staff should recognise that additional barriers can exist when recognising abuse and neglect in this group of 

children. These can include:  

● assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s 

disability without further exploration;  

● the potential for children with SEN and disabilities being disproportionally impacted by behaviours such 

as bullying, without outwardly showing any signs;   

● communication barriers and difficulties in overcoming these barriers.  

● Reluctance to challenge carers, (professionals may over empathise with carers because of the perceived 

stress of caring for a disabled child).  

● Disabled children often rely on a wide network of carers to meet their basic needs and therefore the 

potential risk of exposure to abusive behaviour can be increased.  

● A disabled child’s understanding of abuse.  

● Lack of choice/participation  

● Isolation 

 

It is particularly important that staff are aware of the different ways in which pupils with SEN or disabilities 

might try to express that something is wrong. For example, pupils (especially those who are non-verbal) may 
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try to communicate a problem through art or music therapy, or sign language. For other pupils, changed or 

inappropriate behaviour may indicate that something is wrong. It is therefore important that staff know pupils 

well and are alert to these signs to ensure that problems are identified. Staff should also take into account what 

other pupils say about a pupil with SEN or a disability, as well as any known changes in a child's home 

circumstances 

 

Staff are trained to manage these additional barriers to ensure this group of children are appropriately 

safeguarded. 

 

5.3 Children with a social worker  
Children may need a social worker due to safeguarding or welfare needs. Children may need this help due to 

abuse, neglect and complex family circumstances. A child’s experiences of adversity and trauma can leave 

them vulnerable to further harm, as well as educationally disadvantaged in facing barriers to attendance, 

learning, behaviour and mental health.  

 

Where children need a social worker, this should inform decisions about safeguarding (for example, 

responding to unauthorised absence or missing education where there are known safeguarding risks) and about 

promoting welfare (for example, considering the provision of pastoral and/or academic support, alongside 

action by statutory services). 

 

5.4 Children Looked After and Previously Looked After  
We understand that the most common reason for children becoming looked after is as a result of abuse and/or 

neglect.  

 

The designated teacher for Children Looked After is Mrs Pamela Hartley.  

 

The designated teacher will have the information they need in relation to a child’s looked after legal status 

(whether they are looked after under voluntary arrangements with consent of parents or on an interim or full 

care order) and contact arrangements with birth parents or those with parental responsibility. We will also 

have information about the child’s care arrangements and the levels of authority delegated to the carer by the 

authority looking after him/her. The DSL will also have details of the child’s social worker and the name of 

the virtual school head in Oldham Local Authority that looks after the child, or other neighbouring authority. 

 

We also ensure staff feel confident regarding safeguarding previously looked after children and they know 

who to seek advice and support from. 

 

6.0  Discriminatory Behaviour  
All governors and staff recognise our duties under the Equality Act 2010 to:  

 

● eliminate discrimination, bullying and harassment aimed at protected characteristics as defined in the Act.  

● promote equality of access and opportunity within our school and within our wider community.  

● promote positive attitudes to difference and good relationships between people with different backgrounds, 

genders, cultures, faiths, abilities and ethnic origins. 

 

 Repeated incidents that involve discriminatory behaviour or a single serious incident may lead to 

consideration under child protection procedures. 
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7.0   CHILD PROTECTION PROCEDURES  

 

Our school procedures for safeguarding children are in line with Oldham LSCB child protection procedures.  

 

7.1 How staff should respond to a child protection concern  

 

Any member of staff, volunteer or visitor to the school who receives a disclosure of abuse, an allegation or 

suspects that the abuse may have occurred must report it immediately to the appropriate Designated 

Safeguarding Lead. This initial concern should be done immediately verbally and then be followed up by a 

written statement on Cpoms.  

 

All staff can make referrals of suspected abuse to the appropriate Local Authority Children’s Social Care or 

police if they feel this is necessary.  

 

7.2 Early Help 

 

All school staff should be prepared to identify children who may benefit from early help. Early help means 

providing support as soon as a problem emerges at any point in a child’s life, from the foundation years 

onwards. In the first instance, staff should discuss early help requirements with the designated safeguarding 

lead. If early help is appropriate, the designated safeguarding lead (or deputy) will generally lead on liaising 

with other agencies and setting up an inter-agency assessment as appropriate. Staff may be required to support 

other agencies and professionals in an early help assessment, in some cases acting as the lead practitioner. Any 

such cases should be kept under constant review and consideration given to a referral to children’s social care 

for assessment for statutory services, if the child’s situation does not appear to be improving or is getting 

worse.  

 

Any child may benefit from early help, but all school staff should be particularly alert to the potential need for 

early help for a child who:  

● is disabled and has specific additional needs  

● has special educational needs (whether or not they have a statutory Education, Health and Care Plan)  

● is a young carer  

● is showing signs of being drawn in to anti-social or criminal behaviour, including gang involvement 

and association with organised crime groups  

● is frequently missing/goes missing from care or from home  

● is at risk of modern slavery, trafficking or exploitation  

● is at risk of being radicalised or exploited  

● is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult 

mental health issues and domestic abuse  

● is misusing drugs or alcohol themselves 

● has returned home to their family from care  

● is a privately fostered child  

 

7.3 Actions of the Designated Safeguarding Lead  

The Designated Safeguarding Lead will assess any child protection concerns using the following flow chart 

from ‘Keeping Children Safe in Education. 2021’ 
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If it is decided that a referral is necessary the Safeguarding Lead will immediately refer cases of suspected 

abuse or allegation to the Multi-Agency Safeguarding Hub (MASH team) on tel: 0161 770 7777. A telephone 

referral should be followed by a written record of the referral which will be emailed to the MASH team (using 

the LSCB multi-agency referral form) as soon as possible and within the school day. 

http://www.oldham.gov.uk/lscb/info/4/referralsandassessments 

 

If students are from out of borough then the relevant Social Services Safeguarding Team will be contacted.  

 

7.4  Sharing information with parents 

 The school will always undertake to share information with parents/carers where there is an intention to refer a 

child to statutory services unless to do so could place the child/ young person at greater risk or harm or impede 

an investigation by statutory services. (See LSCB Guide to ‘Making a Child Protection Referral’) 

 

8.0  WHAT TO DO IF A PUPIL TALKS TO YOU ABOUT ABUSE  

 

It should be recognised that a child or young person may seek you out to share information about abuse or 

neglect, or talk spontaneously individually or in group when you are present. In these situations you should:  

– Listen carefully to the student; do not directly question them.  

– Allow the pupil the time to give an account; do not stop a pupil from recalling events.  

– Make an accurate record of concerns by logging into CPoms and reporting the incident. 

– Reassure the student that they were right to tell.  

– Explain that you cannot promise not to speak to others, but will only pass on the information to 

those who need to know.  

– Pass the concern directly to the Designated Safeguarding lead. 

 

If, at any point, there is a risk of immediate serious harm to a child a referral should be made to 

children’s social care immediately. Anybody can make a referral. 

 

9.0 RECORD KEEPING 

 

Any members of staff receiving a disclosure of abuse or noticing signs or indicators of abuse, must make an 

accurate record as soon as possible noting what was said or seen, putting the event in context, and stating the 

date, time and location. All records of concerns or disclosures of abuse should be made by logging the cause 

for concern as an incident on CPoms. If it is an observation of bruising or an injury try to record detail, e.g. 

“right arm above elbow”  Do not take photographs! Actions from the safeguarding lead will then be added. 

 

All safeguarding records are kept confidentially, securely and chronological.  

 

An indication of further record keeping is marked on pupil records.  

If a pupil transfers from the school those files will be copied and forwarded within five working days to the 

pupil’s new school, marked confidential and for the attention of the receiving school’s designated 

safeguarding lead person, or transferred securely via CPoms, if the receiving school is using this system. 

 

Confidentiality 

The personal information about all pupils’ families is regarded by those who work in this school as 

confidential. All staff and volunteers need to be aware of the confidential nature of personal information and 

will aim to maintain this confidentiality. 

 

 

 

 

http://www.oldham.gov.uk/lscb/info/4/referralsandassessments
http://www.oldham.gov.uk/lscb/info/4/referralsandassessments
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10. 0   OPPORTUNITIES TO TEACH SAFEGUARDING  

 

As part of providing a broad and balanced curriculum we teach all pupils about safeguarding. This is done 

through a range of subjects including PSHE, RSE and ICT. This includes teaching pupils about responsible 

and safe use of the internet and social media. It also includes guidance and support on developing healthy 

relationships.  As part of developing a healthy, safer lifestyle, pupils are taught to, for example: 

● safely explore their own and others’ attitudes. 

● develop a trusting climate so that children feel able to talk and share their thoughts and 

feelings. 

● recognise and manage risks in different situations and how to behave responsibly. 

● judge what kind of physical contact is acceptable and unacceptable. 

● recognise when pressure from others (including people they know) threatens their personal 

safety and well-being and develop effective ways of resisting pressure. 

● including knowing when and where to get help. 

● E-Safety. 

 

11.0  TRAINING AND SUPPORT 

 

The Headteacher and all other staff who work with children will undertake appropriate child protection 

awareness training to equip them to carry out their responsibilities for child protection effectively, that is kept 

up to date by refresher training at ‘regular’ intervals as set out in “Keeping Children Safe in Education”. All 

staff must read part one of Keeping Children Safe in Education  

 

The school will ensure that the designated persons undertake refresher safeguarding training every two years 

to keep knowledge and skills up to date. In addition they will also keep upto date through networks and 

bulletins. 

 

All staff (including governors) will receive child protection/safeguarding training when first appointed as part 

of their induction.  

 

We recognise that staff working in school who may have become involved with a child who has suffered harm 

or appears likely to suffer harm may find the situation upsetting. We will support such staff by providing an 

opportunity to talk through their anxieties with the Designated Safeguarding Lead and to seek further support 

if required.  

 

12 .0 ALLEGATIONS AGAINST A MEMBER OF STAFF, SUPPLY STAFF OR VOLUNTEER 

 

Allegations against staff, supply staff and volunteers When an allegation is made against a member of staff, 

our set procedures must be followed. The full procedures for dealing with allegations against staff can be 

found in Keeping Children Safe in Education (DfE 2021) and in the school’s Disciplinary Policy and 

Procedures (adopted from Oldham LA).  

 

There are two levels of allegation/concern:  

 

1. Allegations that may meet the harms threshold.  

 

2. Allegation/concerns that do not meet the harms threshold – referred to as ‘low level concerns’.  

 

Allegations concerning staff who no longer work at the school, or historical allegations will be reported to the 

police. This is also applicable to supply staff and volunteers.  
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Allegations against supply staff 
In some circumstances school will have to consider an allegation against an individual not directly employed 

by us, where our disciplinary procedures do not fully apply, for example, supply teachers provided by an 

employment agency.  

 

Whilst school is not the employer of supply teachers and teaching assistants, we will ensure allegations are 

dealt with properly. School will not decide to cease to use an individual member of supply staff due to 

safeguarding concerns, without finding out the facts and liaising with the local authority designated officer 

(LADO) to determine a suitable outcome. We will discuss with the agency whether it is appropriate to suspend 

the supply teacher or teaching assistant, or redeploy them to another part of the school, whilst they carry out 

their investigation.  

 

School should be fully involved and co-operate in any enquiries from the LADO, police and/or children’s 

social services. The school will usually take the lead because agencies do not have direct access to children or 

other school staff, so they will not be able to collect the facts when an allegation is made, nor do they have all 

the relevant information required by the LADO as part of the referral process. Supply teachers and teaching 

assistants, whilst not employed by the school, are under the supervision, direction and control of the governing 

body when working in the school. They should be advised to contact their trade union representative if they 

have one, or a colleague for support. The allegations management meeting which is often arranged by the 

LADO should address issues such as information sharing, to ensure that any previous concerns or allegations 

known to the agency are taken into account by the school during the investigation.  

 

When using an agency, school will inform the agency of its process for managing allegations. This includes 

inviting the agency’s human resource manager or equivalent to meetings and keeping them up to date with 

information about its policies.  

 

Whistleblowing  
 

Staff who are concerned about the conduct of a colleague towards a pupil are undoubtedly placed in a very 

difficult situation. They may worry that they have misunderstood the situation and they will wonder whether a 

report could jeopardise their colleague’s career. All staff must remember that the welfare of the child is 

paramount. The school’s whistleblowing policy enables staff to raise concerns or allegations, initially in 

confidence and for a sensitive enquiry to take place. We recognise that children cannot be expected to raise 

concerns in an environment where staff fail to do so. All staff are expected to follow our Whistleblowing 

Policy.  

 

Where a staff member feels unable to raise an issue with their employer or feels that their genuine concerns 

are not being addressed, other whistleblowing channels may be open to them: The NSPCC whistleblowing 

helpline is available for staff who do not feel able to raise concerns regarding child protection failures 

internally. Staff can call: 0800 028 0285 – line is available from 8:00 AM to 8:00 PM, Monday to Friday and 

Email: help@nspcc.org.uk.  

 

Allegations that may meet the harms threshold  
 

This procedure should be used in all cases in which it is alleged a member of staff or volunteer in a school has:  

 behaved in a way that has harmed a child, or may have harmed a child;  

 possibly committed a criminal offence against or related to a child;  

 behaved towards a child or children in a way that indicates he or she may pose a risk of harm to children; or 

 behaved or may have behaved in a way that indicates they may not be suitable to work with children,  

including outside of school.  

 

mailto:help@nspcc.org.uk
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In dealing with allegations or concerns against an adult in the school, staff must:  

 

 Report any concerns about the conduct of any member of staff or volunteer to the Headteacher or the DSL 

as soon as possible.  

 If a child makes an allegation against a member of staff the Headteacher should be immediately informed.  

 If an allegation is made against the Headteacher, the concerns need to be raised with the LADO or Chair of 

Governors as soon as possible  

 If the allegation concerns the behaviour of a Governor, the Headteacher should be immediately informed.  

 

 

Once an allegation has been received by the Headteacher or Chair of Governors, an assessment of transferable risk to 

children with whom the person works will be undertaken. They will contact the Local Authority Designated Officer 

(LADO) Colette Morris on 0161 770 8870 as soon as possible and before carrying out any investigation into the 

allegation other than preliminary enquiries.  

 

Appropriate welfare support will be offered to the person the allegation is made against. School will make every effort 

to maintain confidentiality and guard against unwanted publicity while an allegation is being investigated or considered.  

 

Inform the parents of the allegation unless there is a good reason not to.  

 

In liaison with the LADO, the school will determine how to proceed and if necessary the LADO will refer the matter to 

children’s social care and/or the police.  

 

If the matter is investigated internally, the LADO will advise the school to seek guidance from our HR provider in 

following procedures set out in Keeping Children Safe in Education (2021) and the Oldham Safeguarding Partnership 

procedures.  

 

Where school, including an agency, dismisses or ceases to use the services of a teacher because of serious misconduct, 

or might have dismissed them or ceased to use their services had they not left first, we must consider whether to refer the 

case to the Secretary of State (via the Teaching Regulation Agency). 

 

 Concerns that do not meet the harm threshold  

 

As part of our whole school approach to safeguarding, we will ensure that we promote an open and transparent culture in 

which all concerns about all adults working in or on behalf of the school (including supply teachers, volunteers and 

contractors) are dealt with promptly and appropriately.  

 

The term ‘low-level’ concern does not mean that it is insignificant, it means that the behaviour towards a child does not 

meet the harms threshold. A low-level concern is any concern – no matter how small, and even if no more than causing 

a sense of unease or a ‘nagging doubt’ - that an adult working in or on behalf of the school or college may have acted in 

a way that:  

 is inconsistent with the staff code of conduct, including inappropriate conduct outside of work; and  

 does not meet the allegations threshold or is otherwise not considered serious enough to consider a referral to 

the LADO.  

Examples of such behaviour could include, but are not limited to:  

 being over friendly with children;  

 having favourites; 

  taking photographs of children on their mobile phone;  

 engaging with a child on a one-to-one basis in a secluded area or behind a closed door; or,  

 using inappropriate sexualised, intimidating or offensive language.  
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Such behaviour can exist on a wide spectrum, from the inadvertent or thoughtless, or behaviour that may 

look to be inappropriate, but might not be in specific circumstances, through to that which is ultimately 

intended to enable abuse.  

 

It is crucial that any such concerns, including those which do not meet the harm threshold are shared 

responsibly and with the right person, and recorded and dealt with appropriately. Ensuring they are dealt 

with effectively should also protect those working in or on behalf of schools from potential false 

allegations or misunderstandings.  

  

To ensure that staff are clear about what appropriate behaviour is, and are confident in distinguishing 

expected and appropriate behaviour from concerning, problematic or inappropriate behaviour, in 

themselves and others, we have a Staff Conduct Policy that all staff must adhere to.  

 

(Refer to section 4 of Keeping Children Safe in Education 2021 for further detailed guidance) 

 

13.0 SAFER WORKING PRACTICE 

 

Abuse of position of trust  
 

All school staff are aware that inappropriate behaviour towards pupils is unacceptable and that their conduct 

towards pupils must be beyond reproach.  

 

Staff understand that under the Sexual Offences Act 2003 it is an offence for a person over the age of 18 to 

have a sexual relationship with a person under the age of 18, where that person is in a position of trust, even if 

the relationship is consensual. This means that any sexual activity between a member of the school staff and a 

pupil under 18 may be a criminal offence.  

 

Staff/pupil online relationships  
 

The school provides advice to staff regarding their personal online activity and has strict rules regarding online 

contact and electronic communication with pupils. Staff found to be in breach of these rules may be subject to 

disciplinary action or allegation investigation 

 

We understand that staff should have access to advice on the boundaries of appropriate behaviour. The 

document “Guidance for Safer Working Practice for Adults who work with Children and Young People” 

provides advice on this and circumstances which should be avoided in order to limit complaints against staff 

of abuse, and/or allegations of physical or sexual abuse. These matters are referred to in the School’s Safer 

Working Practice Policy.  

 

This school is committed to safer recruitment and the suitability of all staff at the school. The Headteacher and 

Governors have undertaken approved safer recruitment training in line with statutory requirements.  

 

School ensures that there is safe practice followed in checking the suitability of staff to work at the school. All 

school staff, Governors and volunteers have undertaken an enhanced DBS check. School ensures that visitors 

or contractors who visit the school premises are appropriately ‘risk assessed’. The identity of 

visitors/contractors are checked on arrival. School seeks assurances from employers that visitors/contractors 

have undergone a DBS check where appropriate, and for those for whom a DBS check has not been 

undertaken, are supervised. 

 

If school has concerns about a member of staff (including supply staff and volunteers)  suitability to work with 

children, school will carry out all relevant checks as if the person were a new member of staff. 
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School has a legal duty to refer to the DBS anyone who has harmed, or poses a risk of harm, to a child or 

vulnerable adult where:  

● the harm test is satisfied in respect of that individual;  

● the individual has received a caution or conviction for a relevant offence, or if there is reason to 

believe that the individual has committed a listed relevant offence; 

● the individual has been removed from working (paid or unpaid) in regulated activity, or would have 

been removed had they not left. 

 

Under the regulations in the Disqualification from Childcare Act 2018, schools are no longer required to 

establish whether a member of staff providing, or employed to work in, childcare is disqualified by 

association. Regulation 9 does not apply to staff in a school setting; disqualification by association is only 

relevant where childcare is provided in domestic settings (e.g. where childminding is provided in the home) or 

under registration on domestic premises. Accordingly, we will not ask staff questions about cautions or 

convictions of someone living or working in their household. 

 

However in support of this amendment we will take every opportunity to create the right culture and 

environment so that staff feel comfortable, where it is appropriate, to discuss matters outside of work, which 

may have implications for the safeguarding of children in the workplace. For example through appraisal, or 

other staff discussions. Staff should feel able to discuss issues where their relationships and associations both 

within and outside of the workplace (including online) may have implications for the safeguarding of children 

in school. These discussions will help us to safeguard our employees’ welfare and contribute to our duty of 

care towards our staff. Where appropriate, it will help us to identify whether arrangements are needed to 

support these staff. These discussions can also help us to manage children’s safety, providing them with 

information that will help them consider whether there are measures that need to be put in place to safeguard 

children (e.g. by putting arrangements in place to stop or restrict a person coming into school where a potential 

risk to children has been identified). The school will always refer to the Lado where there is any cause for 

concern or need for further advice. 

 

14.0 Photographing and Videoing 

 

The school has a school photography policy statement which outlines for staff and parents the school policy 

with regard to the taking of photographs and digital images. Staff are only permitted to take photographs in 

‘school or educational provision settings’ and may only use school approved cameras and/or media. Full 

parental consent is sought at the beginning of each year for their child to be photographed or videoed for 

school purposes, publicity and/or use on the school web site. Parents are permitted to take photographs at 

school events such as Nativity performances and Sports Day but are reminded of their responsibilities with 

regard to their safe use and circulation. 

 

 

15.0 Safer Recruitment  
Our school complies with the requirements of Keeping Children Safe in Education (DfE 2021) and Oldham 

Safeguarding Partnership by carrying out the required checks and verifying the applicant’s identity, 

qualifications and work history. The school has adopted Oldham Council’s Staff Recruitment policy and 

procedures.  

 

 A section 128 direction will show on an enhanced DBS check with barred list information.  

 Governors will have a section 128 check.  

 The Teaching Regulation Agency will be used to verify any award of qualified teacher status (QTS) and 

the completion of teacher induction or probation periods.  
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 We ensure that a candidate to be employed to carry out teaching work is not subject to a prohibition 

order issued by the secretary of state, or any sanction or restriction imposed (that remains current) by the 

GTCE before its abolition in March 2012.  

 Individuals who have lived or worked outside the UK must undergo the same checks as all other staff in 

schools. This includes obtaining (via the applicant) an enhanced DBS certificate (including barred list 

information, for those who will be engaging in regulated activity) even if the individual has never been 

to the UK. In addition, schools must make any further checks we think appropriate so that any relevant 

events that occurred outside the UK can be considered. These checks could include, where available:  

• criminal records checks for overseas applicants, and for teaching positions;  

• obtaining a letter of professional standing from the professional regulating authority in the 

country in which the applicant has worked.  

 Where available, such evidence will be considered together with information obtained through other pre-

appointment checks to help assess their suitability. Where this information is not available to schools we 

will seek alternative methods of checking suitability and or undertake a risk assessment that supports 

informed decision making on whether to proceed with the appointment. Although sanctions and 

restrictions imposed by another regulating authority do not prevent a person from taking up teaching 

positions in England, school will consider the circumstances that led to the restriction or sanction being 

imposed when considering a candidate’s suitability for employment.  

 When any information about past disciplinary action or allegations is disclosed through references, it 

will be considered as part of the suitability assessment.  

 The school maintains a single central record of recruitment checks undertaken. The Single Central 

Register is in paper and electronic format.  

 Trainee teachers will be checked either by the school or by the training provider, from whom 

confirmation will be obtained.  

 The school obtains written confirmation from supply agencies or third-party organisations that agency 

staff or other individuals who may work in the school have been appropriately checked.  

 At least one member of each recruitment panel will have attended safer recruitment training.  

 We will refer to the DBS when someone is suspended or moved out of regulated activity to another post, 

if they meet the 'harm' criteria.  

 We will record risk assessments when deciding whether to get an enhanced DBS check for any volunteer 

not engaging in regulated activity.  

 Should our school need to place a pupil with an alternative provision provider, we will continue to be 

responsible for the safeguarding of that pupil, and should be satisfied that the provider meets the needs 

of the pupil. We will get written confirmation from the alternative provider that appropriate safeguarding 

checks have been carried out on individuals working at the establishment.  

 

16.0 Work Experience  
The school has detailed procedures to safeguard pupils undertaking work experience, including arrangements 

for checking people who provide placements and supervise pupils on work experience which are in accordance 

with the guidance in Keeping Children Safe in Education (2021). 

 

17.0 Contractors  
The school checks the identity of all contractors working on site and requests DBS with barred list checks where 

required by statutory guidance. Contractors who have not undergone checks will not be allowed to work 

unsupervised during the school day. 

 

18.0 Site security  
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Visitors to the school, including contractors, are asked to sign in and are given a badge, which confirms they 

have permission to be on site. Parents who are simply delivering or collecting their children do not need to sign 

in. All visitors are expected to observe the school’s safeguarding and health and safety regulations. The 

headteacher will exercise professional judgement in determining whether any visitor should be escorted or 

supervised while on site.  

 

19.0 Extended school and off-site arrangements  
All extended and off-site activities are subject to a risk assessment to satisfy health and safety and safeguarding 

requirements. Where extended school activities are provided by and managed by the school, our own child 

protection policy and procedures apply. If other organisations provide services or activities on our site on behalf 

of our school we will check that they have appropriate procedures in place, including safer recruitment 

procedures. When our pupils attend off-site activities, including day and residential visits, we will check that 

effective child protection arrangements are in place. 

 

20 .0 LINKS TO OTHER POLICIES 
This policy should be read in conjunction with other related school policies and procedures: 

● Anti-Bullying Policy 

● Behaviour Policy, including violence and aggression 

● First Aid and Medicine Policies 

● Health and Safety Policy 

● Relationships Sex Education Policy 

● Safer Working Practices / Code of Conduct Policy 

● Single Equality Policy 

● E- Safety Policy (which includes DFE guidance Teaching Online Safety June 2019) 

● Confidentiality Policy 

● EVC Policy 

● Whistle Blowing  Policy 

● Lockdown Policy   

● Intimate Care Policy   

● SEND Policy   

● Missing Children Policy  

● Emotional Health and Wellbeing Policy 

This policy will be reviewed on an annual basis or earlier if legislation should change 

 

21 .0 DATA PROTECTION – Managing and Storing Information 

 

Staff should not assume a colleague or another professional will take action and share information that might 

be critical in keeping children safe. They should be mindful that early information sharing is vital for effective 

identification, assessment and allocation of appropriate service provision. Information Sharing: Advice for 

Practitioners Providing Safeguarding Services to Children, Young People, Parents and Carers supports staff 

who have to make decisions about sharing information. This advice includes the seven golden rules for 

sharing information and considerations with regard to the Data Protection Act 2018 and General Data 

Protection Regulation (GDPR). If in any doubt about sharing information, staff should speak to the designated 

safeguarding lead or a deputy. Fears about sharing information must not be allowed to stand in the way of the 

need to promote the welfare, and protect the safety, of children. However, in a situation where a child is in a 

refuge, this could mean that schools can withhold education data under the GDPR, where the serious harm test 

is satisfied. (See ICO). 

 

The procedures and practice created by this policy have been reviewed in the light of our Data Protection 

Policy.  
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All documents stored are in accordance with legal requirements where appropriate, and guidance from the 

Records Management Toolkit for Schools. 

 

a) All safeguarding records are kept confidentially and securely on CPoms 

b) If a pupil transfers from the school those files will be copied and forwarded within five working days to the 

pupil’s new school marked confidential and for the attention of the receiving school’s designated safeguarding 

lead person or sent securely via CPoms 

c) All safeguarding records for pupils will be retained for DoB +25 years and then securely disposed 

(documents must be deleted) 

d) Any allegations against staff will be retained until the staff member retires or 10 years from the allegation. 

Any malicious allegations must be removed. All documents should be securely disposed (documents must be 

shredded) 

 

Reference should be made to each related policies for specific details on how information is managed and 

store in this area. 

 

 

This policy: 

 

Has Few / No Data 

Compliance Requirements 

Has A Moderate Level of 

Data Compliance 

Requirements 

Has a High Level Of Data 

Compliance Requirements 

 

 
 

✔ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                            Appendix 1 
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Child’s name, age & DOB   

Police Reference Number  Date:  

Date and time of incident 

 

Address of incident  

 

Circumstances of incident 

 

 

Additional school information including other Operation Encompass calls  

 

 

Actions taken and Impact  

 

 

 

 
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/domestic-abuse/signs-symptoms-effects/ 

 

http://www.refuge.org.uk/get-help-now/what-is-domestic-violence/effects-of-domestic-violence-on-children/ 

 

http://www.safelives.org.uk/knowledge-hub/spotlights/spotlight-3-young-people-and-domestic-abuse 

 

Appendix 2 

 

Definitions and signs of Abuse  

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/domestic-abuse/signs-symptoms-effects/
http://www.refuge.org.uk/get-help-now/what-is-domestic-violence/effects-of-domestic-violence-on-children/
http://www.safelives.org.uk/knowledge-hub/spotlights/spotlight-3-young-people-and-domestic-abuse
http://www.safelives.org.uk/knowledge-hub/spotlights/spotlight-3-young-people-and-domestic-abuse
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(Extracts from Department Of Education publication ‘what to do if you’re worried a child is being abused: 

advice for practitioners’ March 2015) 

 

There are a number of warning indicators which might suggest that a child may be being abused or neglected.  

 

Some of the following signs might be indicators of abuse or neglect:  

 

● Children whose behaviour changes – they may become aggressive, challenging, disruptive, withdrawn 

or clingy, or they might have difficulty sleeping or start wetting the bed;  

● Children with clothes which are ill-fitting and/or dirty;  

● Children with consistently poor hygiene;  

● Children who make strong efforts to avoid specific family members or friends, without an obvious 

reason;  

● Children who don’t want to change clothes in front of others or participate in physical activities;  

● Children who are having problems at school, for example, a sudden lack of concentration and learning 

or they appear to be tired and hungry;  

● Children who talk about being left home alone, with inappropriate carers or with strangers;  

● Children who reach developmental milestones, such as learning to speak or walk, late, with no medical 

reason;  

● Children who are regularly missing from school or education;  

● Children who are reluctant to go home after school;  

● Children with poor school attendance and punctuality, or who are consistently late being picked up;  

● Parents who are dismissive and non-responsive to practitioners’ concerns;  

● Parents who collect their children from school when drunk, or under the influence of drugs;  

● Children who drink alcohol regularly from an early age;  

● Children who are concerned for younger siblings without explaining why;  

● Children who talk about running away; and  

● Children who shy away from being touched or flinch at sudden movements.  

 

 

Physical abuse is deliberately physically hurting a child. It might take a variety of different forms, including 

hitting, pinching, shaking, throwing, poisoning, burning or scalding, drowning or suffocating a child.  

 

Physical abuse can happen in any family, but children may be more at risk if their parents have problems with 

drugs, alcohol and mental health or if they live in a home where domestic abuse happens. Babies and disabled 

children also have a higher risk of suffering physical abuse.  

Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, 

illness in a child. Physical abuse can also occur outside of the family environment.  

 

 

 

 

 

 

 

 

Some of the following signs may be indicators of physical abuse:  
● children with frequent injuries;  

● children with unexplained or unusual fractures or broken bones; and  

● children with unexplained:  
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o bruises or cuts;  

o burns or scalds; or  

o bite marks.  

 

Emotional abuse is the persistent emotional maltreatment of a child. It is also sometimes called psychological 

abuse and it can have severe and persistent adverse effects on a child’s emotional development.  

Although the effects of emotional abuse might take a long time to be recognisable, practitioners will be in a 

position to observe it, for example, in the way that a parent interacts with their child. Emotional abuse may 

involve deliberately telling a child that they are worthless, or unloved and inadequate. It may include not 

giving a child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they 

say or how they communicate.  

Emotional abuse may involve serious bullying – including online bullying through social networks, online 

games or mobile phones – by a child’s peers.  

 

Some of the following signs may be indicators of emotional abuse:  
● Children who are excessively withdrawn, fearful, or anxious about doing something wrong;  

● Parents or carers who withdraw their attention from their child, giving the child the ‘cold shoulder’;  

● Parents or carers blaming their problems on their child; and  

● Parents or carers who humiliate their child, for example, by name-calling or making negative 

comparisons.  

 

Sexual abuse is any sexual activity with a child. You should be aware that many children and young people 

who are victims of sexual abuse do not recognise themselves as such. A child may not understand what is 

happening and may not even understand that it is wrong. Sexual abuse can have a long-term impact on mental 

health.  

Sexual abuse may involve physical contact, including assault by penetration (for example, rape or oral sex) or 

non-penetrative acts such as masturbation, kissing, rubbing and touching outside clothing. It may include non-

contact activities, such as involving children in the production of sexual images, forcing children to look at 

sexual images or watch sexual activities, encouraging children to behave in sexually inappropriate ways or 

grooming a child in preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by 

adult males. Women can commit acts of sexual abuse, as can other children.  

 

 

Some of the following signs may be indicators of sexual abuse:  
● Children who display knowledge or interest in sexual acts inappropriate to their age;  

● Children who use sexual language or have sexual knowledge that you wouldn’t expect them to have;  

● Children who ask others to behave sexually or play sexual games; and  

● Children with physical sexual health problems, including soreness in the genital and anal areas, 

sexually transmitted infections or underage pregnancy  

 

Child sexual exploitation is a form of sexual abuse where children are sexually exploited for money, power 

or status. It can involve violent, humiliating and degrading sexual assaults. In some cases, young people are 

persuaded or forced into exchanging sexual activity for money, drugs, gifts, affection or status. Consent 

cannot be given, even where a child may believe they are voluntarily engaging in sexual activity with the 

person who is exploiting them. Child sexual exploitation doesn't always involve physical contact and can 

happen online. A significant number of children who are victims of sexual exploitation go missing from home, 

care and education at some point.  

 

Some of the following signs may be indicators of sexual exploitation:  
● Children who appear with unexplained gifts or new possessions;  
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● Children who associate with other young people involved in exploitation;  

● Children who have older boyfriends or girlfriends;  

● Children who suffer from sexually transmitted infections or become pregnant;  

● Children who suffer from changes in emotional well-being;  

● Children who misuse drugs and alcohol;  

● Children who go missing for periods of time or regularly come home late; and  

● Children who regularly miss school or education or don’t take part in education  

 

Neglect is a pattern of failing to provide for a child’s basic needs, whether it be adequate food, clothing, 

hygiene, supervision or shelter. It is likely to result in the serious impairment of a child’s health or 

development.  

Children who are neglected often also suffer from other types of abuse. It is important that practitioners 

remain alert and do not miss opportunities to take timely action. However, while you may be concerned about 

a child, neglect is not always straightforward to identify.  

Neglect may occur if a parent becomes physically or mentally unable to care for a child. A parent may also 

have an addiction to alcohol or drugs, which could impair their ability to keep a child safe or result in them 

prioritising buying drugs, or alcohol, over food, clothing or warmth for the child. Neglect may occur during 

pregnancy as a result of maternal drug or alcohol abuse.  

 

Some of the following signs may be indicators of neglect:  
• Children who are living in a home that is indisputably dirty or unsafe;  

• Children who are left hungry or dirty;  

• Children who are left without adequate clothing, e.g. not having a winter coat;  

• Children who are living in dangerous conditions, i.e. around drugs, alcohol or violence;  

• Children who are often angry, aggressive or self-harm;  

• Children who fail to receive basic health care; and  

• Parents who fail to seek medical treatment when their children are ill or are injured. 
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Appendix 3 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380125/MultiAgencyPracticeG

uidelinesNov14.pdf 

 
 

 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380125/MultiAgencyPracticeGuidelinesNov14.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380125/MultiAgencyPracticeGuidelinesNov14.pdf
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Appendix 4 

Tackling Child Sexual Exploitation (CSE and CCE) 

 

 Key messages  
 

1. Child Sexual Exploitation (CSE) happens in all communities, including Oldham.  

2. Most sexual exploitation happens within families, and broader family and friend networks.  

3. A majority of perpetrators in recent high profile cases are of Pakistani heritage, other communities are also 

represented. Nationally, most perpetrators of child sexual exploitation are of White British origin.  

4. Oldham has a number of nationally recognised support services– Messenger, ROSE and KOGS.  

5. If you have any concerns, please contact the Multi Agency Safeguarding Hub (MASH) on (0161) 770 7777 

or contact the Police directly.  

 

What is Child Sexual Exploitation?  
 

• Child Sexual Exploitation is a form of abuse of children and young people where the victim is given 

something – such as food, money, drugs, alcohol or gifts - in exchange for sexual activity with the abuser. 

Offenders target vulnerable young people and use their power over the child or young person - physical, 

financial, emotional etc. - to sexually abuse them.  

 

• CSE can occur through the use of technology without the child’s immediate recognition that they are being 

exploited. For example they could be persuaded to post images on the internet / mobile phones. 

 

 • CSE is a criminal offence. Police and prosecutors can charge offenders with rape and other sexual offences 

as well as abduction, kidnapping and trafficking.  

 

• This is a national issue. Children are being sexually exploited in all communities across the UK. CSE affects 

both girls and boys, and children of all ethnicities, cultures and social classes. Furthermore, children from 

loving and secure homes can be abused, as well as children with pre-existing vulnerabilities.  

 

• CSE occurs in many forms and in many different settings. There is no single type of victim or offender. 

Focusing on just one model, such as group or gang CSE, risks missing other victims who are exploited in 

different circumstances.  

 

• There is also a risk that victims don’t recognise their abuse as CSE because it doesn’t fit a particular model.  

 

•The characteristics common to all victims are not their age, ethnicity, disability or sexual orientation, but 

rather their powerlessness and vulnerability. Violence, coercion and intimidation are commonly used by those 

exploiting children. And the child or young person’s social, economic or emotional vulnerability limits their 

ability to resist exploitation.  

 

• A common feature of CSE is that the child or young person does not recognise the coercive nature of the 

relationship and does not see themselves as a victim of exploitation. They sometimes confuse what is 

exploitation and what is genuine affection. This means that they are unlikely to report the abuse themselves.  

 

• In order to prevent CSE, parents and carers and other community members need to have greater awareness of 

the issue and report concerns to the authorities. Everyone has a responsibility for this.  

 

• CSE is a top priority for Greater Manchester Police and all the Local Safeguarding Children Boards in 

Greater Manchester. All key partners are working collectively to tackle CSE with a consistent and joined-up 
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approach – the Phoenix project. As part of this, there is a dedicated, specialist team in every district. In 

Oldham this is called Messenger.  

 

• The loud and clear message to perpetrators of CSE is that we will find you and bring you to justice for the 

abuse you inflict on vulnerable young people.  

 

 

Further information:  

http://www.itsnotokay.co.uk/  

 

http://www.barnardos.org.uk/get_involved/campaign/cse/spotthesigns.htm  

 

http://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/underwear-rule/  

 

Child sexual exploitation: definition and guide for practitioners - GOV.UK (www.gov.uk) 

 

How to raise concerns  
If you have any concerns about a child or young person please call Greater Manchester Police on 101 (999 in 

emergencies) and/or  

 

Multi-Agency Safeguarding Hub (MASH)  

child.mash@oldham.gov.uk  

Level 9 Civic Centre  

West Street Oldham  

OL1 1UT  

Tel 0161 770 7777  

 

or ChildLine provide free and confidential advice for children and young people on 0800 1111.  

 

http://www.oldham.gov.uk/info/200386/child_protection/620/report_child_abuse 

 

 

 

Additional Advice and  Information 

Trafficking: safeguarding children - DfE and HO guidance 

 

https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-

guidance 

 

 

Child Criminal Exploitation (CCE) and Child Sexual Exploitation (CSE)  

 

We know that different forms of harm often overlap, and that perpetrators may subject children and young 

people to multiple forms of abuse, such as criminal exploitation (including county lines) and sexual 

exploitation.  

 

In some cases the exploitation or abuse will be in exchange for something the victim needs or wants (for 

example, money, gifts or affection), and/or will be to the financial benefit or other advantage, such as 

increased status, of the perpetrator or facilitator.  

 

http://www.itsnotokay.co.uk/
http://www.barnardos.org.uk/get_involved/campaign/cse/spotthesigns.htm
http://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/underwear-rule/
https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
mailto:child.mash@oldham.gov.uk
http://www.oldham.gov.uk/info/200386/child_protection/620/report_child_abuse
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
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Children can be exploited by adult males or females, as individuals or in groups. They may also be exploited 

by other children, who themselves may be experiencing exploitation – where this is the case, it is important 

that the child perpetrator is also recognised as a victim.  

 

Whilst the age of the child may be a contributing factor for an imbalance of power, there are a range of other 

factors that could make a child more vulnerable to exploitation, including, sexual identity, cognitive ability, 

learning difficulties, communication ability, physical strength, status, and access to economic or other 

resources.  

 

Some of the following can be indicators of both child criminal and sexual exploitation where children: • 

appear with unexplained gifts, money or new possessions; • associate with other children involved in 

exploitation;  

 

• suffer from changes in emotional well-being;  

• misuse drugs and alcohol;  

• go missing for periods of time or regularly come home late; and  

• regularly miss school or education or do not take part in education. 126 Children who have been  

  exploited will need additional support to help maintain them in education.  

 

CSE can be a one-off occurrence or a series of incidents over time and range from opportunistic to complex 

organised abuse. It can involve force and/or enticement-based methods of compliance and may, or may not, be 

accompanied by violence or threats of violence.  

 

Some additional specific indicators that may be present in CSE are children who:  

 

• have older boyfriends or girlfriends; and  

 

• suffer from sexually transmitted infections, display sexual behaviours beyond expected sexual development 

or become pregnant.  

 

Further information on signs of a child’s involvement in sexual exploitation is available in Home Office 

guidance: Child sexual exploitation: definition and guide for practitioners - GOV.UK (www.gov.uk) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
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Appendix 5 

 

Supporting mental health, where there is a safeguarding concern 

 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/62389

5/Preventing_and_tackling_bullying_advice.pdf 

 

https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2 

 

https://www.gov.uk/government/publications/promoting-children-and-young-peoples-emotional-health-

and-wellbeing 

 

https://campaignresources.phe.gov.uk/schools/topics/mental-wellbeing/overview 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/623895/Preventing_and_tackling_bullying_advice.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/623895/Preventing_and_tackling_bullying_advice.pdf
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/promoting-children-and-young-peoples-emotional-health-and-wellbeing
https://www.gov.uk/government/publications/promoting-children-and-young-peoples-emotional-health-and-wellbeing
https://campaignresources.phe.gov.uk/schools/topics/mental-wellbeing/overview

